Kathy Dunn

Office Manager/Bookkeeper
EDUCATION

Bachelor of Science, General Agriculture – Agriculture Education, 2003, Oregon State University – Corvallis 

PROFESSIONAL HISTORY 

December 2003 - Present

Office Manager / Bookkeeper

Forest Restoration, Inc.  dba Integrated Resource Management

Office Manger – Manage the office and other administrative duties; marketing – updating website and other marketing material; assist project managers with project administration.

Bookkeeper – process account receivables and accounts payable, create invoices, reconcile all accounts, collect and process timesheets, and provide financial reports when requested.

June 2003 – December 2003

Public Information Representative / Forestry Educator

Oregon Forest Resources Institute – Portland, OR
Communicated with members of the public about forestry and the current issues that involved the industry; successfully manned the display booth throughout the summer at numerous events around the state; developed and taught forestry curriculum for K-12 children which met the criteria for the Oregon Benchmarks.

March 2003 – June 2003

Forestry Educator 

Oregon Garden – Silverton, OR

Developed and taught forestry curriculum for K-12 children which met the criteria for the Oregon Benchmarks; established new spreadsheets to make contacting teachers and other educators about the education programs at the Oregon Garden easier.

October 2002 – February 2003

Research Assistant

USDA Hop Research Lab – Corvallis, OR

Assisted lead researcher with collection of data, analysis, and report writing for local and national hop production. 

July 2002 – September 2002

Summer Intern

Oregon Beef Council – Portland, OR

Worked at the front desk and assisted the main receptionist and clients with questions, answered phones, created files, and other various office duties; created database of members within the beef industry for members of the beef industry; successfully designed and manned the state fair display booth. 

June 2002 – September 2002

Summer Research Assistant

North Willamette Research and Extension Center – OSU Extension – Aurora, OR

Assisted lead researchers with weed research (collections, spraying, and layout of trials); assisted OSU faculty with programs and displays; designed and completed weed research on the affects that fertilizing has on weed seed germination.

PROJECT EXPERIENCE

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:   
October 2008 – Present
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted to collect approximately 800 plots worth of data on the Forest Grove and Southwest Oregon state forest districts.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots, a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class, percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:   
October 2008 – April 2009
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted to collect approximately 5,000 plots worth of data on the Tillamook state forest districts.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots, a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class, percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:   
October 2008 – March 2009
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted to collect approximately 1,000 plots worth of data on the Astoria, North Cascade, West Lane, and Western Oregon state forest districts.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots, a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class, percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:   
December 2007- May 2008
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted to collect approximately 4,000 plots worth of data on the Tillamook state forests.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots, a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class, percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project:  
State Lands Stand Structure
Client:
  
Oregon Department of Forestry

Dates:   
July 2007 – December 2007
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted by IRMRTS Joint Venture to collect approximately 1,500 plots worth of data on the Western Oregon, Western Lane, Astoria, North Cascade, and Forest Grove district forests.  Standard ODF Stand Level Inventory procedures were used and permanent plots were established. Each stand consisted of approximately 25 plots.  Plots contained a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots, a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class, percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:   
December 2006 – October 2007
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRMRTS Joint Venture was contracted to collect approximately 4,000 plots worth of data on the Tillamook state forests.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots, a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class, percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project: 
Campbell Group Acquisition
Client:  
Roseburg Forest Products

Dates:  
May 2007
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted by Roseburg Forest Products to complete a stand inventory on Campbell Group Property.  All vegetation on each point is measured, including seedlings, pole-sawtimber-old growth, grass and shrub species, habitat indicator species, plant associations,  down and dead woody material, cover types, and snags.  Data collected includes species, heights, growth, age, defect, damage, and condition use.  Each inventory involves the use of a variable radius plot for pole and sawtimber, combined with fixed radius and line transect for the other vegetation and biotic components of the inventory.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project:  
Crescent Junction Fuels Reduction 

Client:  
Forest Restoration Partnership

Date:  

Spring-Fall 2006
Position:
Laborer – Pile Burning
Services Provided: During the summer of 2006, IRM implemented a National Fire Plan grant in the community of Crescent Junction in Klamath County Oregon.  IRM conducted landowner outreach, wrote stand prescriptions, marked the stands and supervised  the implementation of the fuels treatments.  Stands were thinned using IRM’s Lightfoot™ machine.  Defensible space was treated using hand crews.  Over 80 acres were treated.

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:  
March-June 2006
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted by the Oregon Department of Forestry – Astoria District to conduct stand level inventories on 3,700 plots.  The Stand Level Inventory program provides valuable data that helps state foresters make science-based management decisions.  Forest stand maps are created by managers in the state office in Salem, and distributed to IRM field technicians through company project managers.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots,  a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class,  percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project: 
Forest Inventory
Client:  
Roseburg Forest Products

Dates:  
September-December 2005
Position:
Assistant Project Manager/Data Manager
Services Provided:   IRM was contracted by Roseburg Forest Products to complete a stand inventory on Roseburg Forest Products property.  All vegetation on each point is measured, including seedlings, pole-sawtimber-old growth, grass and shrub species, habitat indicator species, plant associations,  down and dead woody material, cover types, and snags.  Data collected includes species, heights, growth, age, defect, damage, and condition use.  Each inventory involves the use of a variable radius plot for pole and sawtimber, combined with fixed radius and line transect for the other vegetation and biotic components of the inventory.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:  
April 2005 – September 2007
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted by the Oregon Department of Forestry to conduct stand level inventories on 4,700 plots in Western Oregon, Western Lane, and Cascade Districts.  The Stand Level Inventory program provides valuable data that helps state foresters make science-based management decisions.  Forest stand maps are created by managers in the state office in Salem, and distributed to IRM field technicians through company project managers.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots,  a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class,  percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions

Project:  
Fuels Reduction and Oak Restoration

Client:  
Rowena Wilds Landowners

Dates:  
Winter 2004 
Position:
Laborer – Pile Burning
Services Provided:  Rowena Wilds is a planned rural housing development that was designed around strict ecological covenants.  The 200 acre community located at the eastern edge of the Columbia Gorge, southeast of Mosier, Oregon contains high-quality remnant pine and oak habitats that have been encroached with fir and oak regeneration.  IRM worked closely with Rowena Wilds’ landowners to design forest restoration prescriptions to reduce forest fuels and restore savanna habitats.  Funding was provided by a fuel reduction grants from the Oregon Department of Forestry.  IRM designed silvicultural prescriptions that achieved the fuel reduction standards required by the state, while enhancing oak habitat, and preserving the visual qualities of the forest using a technique called “mosaic thinning”.  Restorative treatments were tailored to the specific needs of each landowner to maintain a desired aesthetic.  IRM completed thinnings, removed slash and re-seeded burn piles.

Project:  
Stand Level Inventory
Client:
  
Oregon Department of Forestry

Dates:  
April 2003-September 2005
Position:
Assistant Project Manager/Data Manager
Services Provided:  IRM was contracted by the Oregon Department of Forestry to conduct stand level inventories on 28,000 plots throughout the Tillamook, Clatsop, and Sunpass State Forest.  The Stand Level Inventory program provides valuable data that helps state foresters make science-based management decisions.  Forest stand maps are created by managers in the state office in Salem, and distributed to IRM field technicians through company project managers.  Each stand contains on average 19 plots, generally in one or two cruise lines across the topography of the stand.  Each plot contains a variable cruise plot for pole/sawtimber, (2) fixed-radius seedling/sapling plots,  a fixed-radius vegetation survey, and a 100-foot down wood transect.  Major tree data components include species, height, percent crown, canopy class,  percent and type of defect (including disease, rot and physical damage), and wildlife use.  Analysis of the data will reveal how the forest, at the landscape level, is changing over time, and will assist in the consistent management of the forest given the changing environmental and resource conditions.

